
Bonnyrigg Rose Football Club New Coach / Volunteer Procedure 
 

The following procedure is written to provide guidance to employees, committee and club members 
as to the system the club follows when a new coach or volunteer applies to join via the club website. 

 

 
New Coach / Volunteer 

applies to Join the club via the 
club website CRM. Club 

Admin to check all 
information is complete and 

references are verified  
confirms all information 

Incomplete form or references not valid. Applicant 
advised by Club Admin to correct 
references/information. Failure to correct the 
information the applicant is removed from the 
CRM. 

Form complete and references verified. Invite 
sent out from the CRM for the applicant to 

complete the join us process. Once complete 
Club Admin to pass to Ian Hamlyn for Girls 

Coaches / Angela Fairgrieve for Boys Coaches 

Boys Coaches – Angela 
Fairgrieve to contact new coach 
volunteer and take them 
through the SFA Comet 
Registration Process. Complete 
Mandatory Online Child 
Protection and Mental Health 
Courses and complete PVG 
application form. New Coach / 
Volunteer to be advised they 
cannot participate in activities 
with children until the PVG has 
been issued. 

 

Girls Coaches – Ian Hamlyn to 
contact new coach volunteer 
and take them through the SFA 
Comet Registration Process. 
Complete Mandatory Online 
Child Protection and Mental 
Health Courses and complete 
PVG application form. New 
Coach / Volunteer to be advised 
they cannot participate in 
activities with children until the 
PVG has been issued. 

 

Angela Fairgrieve / Ian 
Hamlyn to advise the club 
CWPO that mandatory 
courses are complete and 
submit PVG Application to 
Louise Barnet. New coach 
/ volunteer to provide a 
copy of the new PVG 
certificate to Club Admin 
on receipt.  

On receipt of the new PVG 
the new Coach Volunteer 
to contact Jonathan Brown 
/ Ian Hamlyn for coach 
induction. 


